MyHununaJbHoe 0IIKeTHOE T0IIKO0JIbHOE 00pa3oBaTe/ibHOe YUpeKIeHne
perckuii cag Ne 19 «Ka3zauok»
MYHULIUNAIBHOTO 00pa30BaHUs TOPOJ-KypopT AHama

ITPUKA3

ot 10.01.2020r. Ne 50

006 yrBep:knenuu Ionoxenus
0 MOPsAKe PacCMOTPeHHs O0paneHui
rPa’kIaH 0 KOPPYNUMOHHBIX NPABOHAPYILLICHUSIX

B nensx noBeimienns 3p(GEeKTUBHOCTH MEpP MO MPOTUBOJIEUCTBUIO KOPPYIIHUH,
B coorBercTBUM ¢ PenepanbHbiM  3akoHOM oT 25.12.2008 Ne 273-®3 «O
IPOTHUBOAECHCTBUN KOPPYNLUU», B COOTBETCTBUU C DenepalbHbIM 3aKOHOM OT
02.05.2006 No 59-@3 «O mopsiake paccMOTpeHHUs oOpalleHuil rpaxaan Poccuiickoit
denepanumn,

ITPUKA3BIBAIO:

1. Y1Bepauth IlonoxxeHue o mopsijike paccCMOTpeHHUs OOpallleHHi TpakJaH o
KOPPYIIIMOHHBIX MpaBoHapymeHusax (naiee [Tomoxxenune) (Ipmnoxerne Ne 1).

2. Crapmiemy Bocrniurarento [lepmsakoBoit JI.A. pasmecTuTh Ha OQUIIUATEHOM
caiitre MBJIOY n/c Ne 19 «Ka3zauok» B HHPOPMAIIIOHHO-TEIEKOMMYHUKAIIMOHHON
cetu MHTepHer HacTosAmui npukas u [lonoxenue.

3. KoHTpomnb 3a nCromHEHNEM HACTOSIIET0 MPUKa3a OCTABIISIO 32 COOOH.

3aBenyronuin JI.LA. Mangliesa
M/TI /p

C npuka3oM 03HAKOMJICHA:

(mara) (moxmuce) (pacmmdpoBKa MOAIICH)



[Ipunoxxenne Ne 1

k npukazy MBJIOY-n/c Ne 19 «Kazagok»
ot 10.01.2020r. Ne 50

MNOJIO’KEHHUE
0 MOPs/AKe PACCMOTPEHMS 00pPALlleHUI IPAXKIAH
0 KOPPYNUMOHHBIX PABOHAPYIEHUAX

1. O6mue moJio:KeHUs1

1.1. Hacrosimee IlonoxeHue o mopsike pacCMOTPEHHsS OOpalieHHil TpakIaH o
KOPPYILMOHHBIX MPaBOHAPYUICHUSIX B MYHHIMIIAIbHOE OIOHKETHOE JIOIIKOIbHOE
oOpa3zoBarenbHOe yupexknaeHue pgerckuit cam Ne 19 «Kazauok» (manee — JJOVY)
pa3paborano B coorBerctBuu ¢ DenepanbHbiM 3akoHOM Poccuiickoit ®dexeparuu ot
29.12.2012r. Ne 273-®3 «O6 obpazoanuu B Poccuiickoit denepannny»; OenepaibHbIM
3akoHOM Poccuiickoit @enepanuu ot 02.05.2006 1. Ne59-D3 «O nopsiake paccMOTpEHUs
oOpaieHuii rpaxkaan Poccutickoit denepanun.

[TonoxkeHHEM PEryJIUPYIOTCS TMPABOOTHOIIEHUS, CBA3aHHBIE C pealn3alueit
rpaxaanuHoM P® 3akpersienHoro 3a HuM Koncturynueit P mpaBa oOpaieHus B
OopraHbl MECTHOTO CAaMOYIPABJICHUS, YCTAHABJIMBACTCS TMOPSAOK PACCMOTPEHUS
oOpamenuii rpakaad B agmuaucTpanuio J10Y.

1.2. Opranuzauus pa®oTbl ¢ OOpalmleHUSAMH TpakaaH B aaMuHucTpauuio J10Y
Benercs B coorBeTcTBUM ¢ Konctutynueit PO, denepanbubiM 3akoHoMm ot 06.10.2003 r.
Ne 131-®3 «O6 oOumx MPUHIHMIIAX OPTraHU3AIMH MECTHOT'O camoympaBicHus B PO,
@®enepanbHbiM  3akoHOM Poccuiickoit ®Denepamun ot 02.05.2006 r. Ne59-d3 «O
HOpSIIKE paccMOTpeHwust oOpatenuii rpaxkaad Poccuiickoit deneparumny, ¥Ycrasom JOY
u HacToamuM [lonoxenuem.

Opranuzanusi paOOTbl C MHUCBMEHHBIMHU U YCTHBIMHU OOpalIeHUSIMH TpaxaaH
JOJIKHA O0ecrieunBaTh HEOOXOAUMBIE YCIIOBUS AJIsl OCYLIECTBICHUS MPEJOCTABICHHOTO
W rapaHtupoBaHHoro rpaxzaaHam Kouctutyumeit P® mpaBa oOpamarscs ¢
MPEIJIOKEHUAMH, 3asIBJICHUSIMU U )KaJlo0aMH B MTUCbMEHHOW U YCTHOU (hopme.

1.3. VYcranoBieHusli HacTosmiuM [lonoxkeHneM MOPSAOK PacCMOTPEHUS
oOpalieHnii rpaxaaH pacpoCTPaHIETCsl Ha BCE OOpaIlleHUs TPak/iaH, 3a UCKIIIOYEHUEM
oOpareHuii, KOTOpbIe MOAJIEekKAT PACCMOTPEHUIO B WHOM TMOPSAKE, YCTaHOBICHHOM
dbenepanbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U WHBIMHU (helepaibHBIMU 3aKOHAMHU, a
TaK)K€ MUCEM, HCIIOJIHEHHBIX Ha OQUIMAIbHBIX OJaHKaX YYpexkKICHUH, OpraHHu3alHii,
NOPEANPUATUN, TOANUCAHHBIX UX PYKOBOJAUTENSIMHU, YIIOJIHOMOYEHHBIMUA Ha TO JIMIAMM,
KOTOPBbIE pacCMaTPUBAIOTCS B MOPSJIKE, YCTAHOBIEHHOM JUIsI 001E KOPPECTIOHICHIINH.

1.4. VYcranoBnenHsli HactosumMm IlomokeHreM MOPSAOK  pacCMOTPEHMS
oOpalleHHii TpaxkJaH pacHpocTpaHseTcs Ha MPAaBOOTHOIIEHHS, CBS3aHHBIE C
paccMOTpeHrneM OOpalleHuii WHOCTPAHHBIX TpakJaH W Jull 0e3 TrpakJaHCTBa, 3a
UCKIIFOYEHUEM CIIy4YacB, YCTAHOBJICHHBIX MEXKIYHAapOJHBIM JOroBopoM Poccuiickoin
®denepanuu win QpenepaibHbIM 3aKOHOM.

OOGpareHus TpakIaH MOCTYHAIT B BUE IPEIIOKEHNM, 3asBIICHUN U Kaj00.

[lpennoxkenue — oOpallleHHEe TpakJaH, HaMpaBlIEHHOE Ha  YIYYIICHHE
nesitenbHocTd JIOY.




3asgBiaeHne — oOpalleHHe B ILENSAX peaqu3allid MpaB W 3aKOHHBIX HMHTEPECOB
rpaXKiaH.

Kanoba — oOpameHue ¢ TpeOOBaHMEM O BOCCTAHOBJICHHHM MPaB W 3aKOHHBIX
UHTEPECOB Tpa)KJaH, HApYUIEHHbIX JeHCTBUSAMHM (WM Oe3aeiicTBHEM) COTPYIHHKOB
JOYVY, a Takxe pemieHusaMu aamMuuuctpanuu JJOVY.

[ToBTOpHBIMU CUMTAIOTCS OOpAILIEHHS], TOCTYIHUBIINE OT OJHOTO U TOTO K€ JIHIIA 10
OJIHOMYy M TOMY € BOIIPpOCY, €CJIM CO BPEMEHHM MOJayd NEPBOr0 HUCTEK CPOK
PacCMOTpEHUS WK 3asBUTENIb HE YAOBJIETBOPEH JaHHBIM eMy OTBeTOM. [Iucbma ogHOro
U TOT'O K€ JIMIA U [0 OJHOMY M TOMY K€ BONPOCY, MOCTYIUBILIKE A0 UCTEUEHUS CPOKa
PacCMOTPEHUS, CYUTAIOTCS IEPBUYHBIMHU.

AHOHUMHBIMHM CUMTAIOTCS MHUChbMa TpaxaaH 0e3 ykazaHus ¢aMuiuu, ajapeca, 1o
KOTOPOMY JIOJI’KEH OBITh HAIllpaBJeH OTBET, 10 TAKUM OOpAILIEHUSIM OTBET HE J1aeTCA.

1.5. Ilpu paccMoTpeHuu oOOpalieHHs] HE IOMYCKAeTCsS pas3rjallieHHe CBEICHHH,
collep)KallluXxcsi B OOpallleHuH, a TaKKe CBEACHUM, KACAIOMIMXCA YacTHOW KU3HU
rpaxxaaHuHa, 6e3 ero cornacus. He siBnsieTcs pasrianieHneM CBEIEHUMN, COAEpKaIUXCS
B OOpalleHuH, HaIpaBJICHHE MUCHMEHHOTO OOpallleHHs B TOCYAAapCTBEHHBIM Opra,
OpraH MECTHOTO CaMOYMPAaBIEHUs WK JOJKHOCTHOMY JIUILY, B KOMIIETEHIIUIO KOTOPBIX
BXOJUT pEIlIEHUE MOCTABICHHBIX B 00pallleHle BOIIPOCOB.

1.6. Anmunanctpanus IOV cuctemaTHdecku aHAIM3UPYET U 000011aeT oOparieHus
rpaXki1aH, coIepKalecs B HUX KPUTUYECKHE 3aMeYaHus, C LIEIbI0 CBOEBPEMEHHOTO
BBISIBJICHUSI U YCTPAaHEHUS MPHUYWH, MOPOXKIAIONINX HAPYIICHHUE MpaB U OXPaHIEMBIX
3aKOHOM MHTEPECOB IPakJIaH.

2. IIpaBo rpa:xaan Ha oOpanieHue

2.1. I'paxxnane MMEIOT MpaBo oOpaliatbCsl JTUYHO, B YCTAHOBIEHHOW Qopme, a
TAaK)K€ HaIlpaBJsTh WHIWBUIYaAJIbHbIE U KOJUIEKTUBHBIE NMHCbMEHHBIE OOpaIllEHUS B
aqvMuaACcTpanuio JI0Y 1ubo T0KHOCTHBIM JTUTIAM.

2.2. I'paxxgane peanu3yloT MpaBO Ha OOpallleHue CBOOOJHO U JOOPOBOJBHO, HE
Hapy1ias mpaB U CBOOOIbI APYTUX JIHUII.

2.3. ®opma obparieHus rpakiaHaMH BBIOUPAETCSI CAMOCTOSITENBHO.

2.4. PaccMoTpenue obpalieHnid rpax/iaH OCyIlecTBIsETCsl OECIUIaTHO.

2.5. Ilpu paccMmotpenun oOpaiuenust B agmuHuctpanuio 1OV rpaxknanuH nmeer
paBo:

- [IpencraBnsaTh NONOMHUTENbHBIE JOKYMEHTBI U MaTepHalibl, TUOO 00paIaThCs ¢
pocb00ii 00 UX UCTPeOOBAHUU.

- 3HaKOMHTHCS C JIOKyMEHTAMU M MaTepuajaMH, KacaloIIUMHUCS PACCMOTPEHUs
oOpalleHusi, €clid 3TO HE 3aTparuBaeT IMpaBa, CBOOOJbI U 3aKOHHBIE MHTEPECHI APYTHX
JUI, €CJM B YKa3aHHBIX JOKyMEHTaX M MaTepualax He COAEp>KaTcs CBEACHMUS,
COCTAaBJISIIONINE TOCYJApPCTBEHHYIO WM HHYIO OXpaHsieMylo (erepalbHbIM 3aKOHOM
TalHYy.

- Ilomy4yaTh NHUCHMEHHBIA OTBET MO CYIIECTBY IOCTABICHHBIX B OOpaleHue
BOMPOCOB, 32 HCKJIIOUYEHHWEM CIlIyyaeB, YKa3aHHbIX B ILI. 5.4, 5.8 HacTodiero
[lonoxxeHuss wiM yBeNOMIIEHHE O TMepeajpecallid MUCbMEHHOro OOpalleHus B
rOCyJIJapCTBEHHbIE OpraHbl, OpraH MECTHOIO CAaMOYIpPAaBJICHUS WU JIOJBKHOCTHOMY
JUIy, B KOMIIETEHIIMIO KOTOPBIX BXOAHUT pEIIeHHWE IOCTaBJICHHBIX B OOpalleHuH
BOIPOCOB.

- Obpamiarbes ¢ xano0oil Ha MPHUHITOE O OOPAIEHUIO PElIeHUue WU JeicTBHe
(Oe3meiicTBHE), @ TAKKE C 3asBJICHUEM O MPEKPAIICHUH PACCMOTPEHUS 00palleHUsI.

3. TpeOoBaHus K NMUCbMEHHOMY O0OpAalEeHUIO



3.1. B nucbMeHHOM O0pallleHUU Tpak/iaH B 00A3aTEIbHOM MOPSJIKE YKa3bIBACTCA
HalMEHOBAaHUE aJMUHUCTpALUU, JTUOO0 (pamMuiusg, UMs, OTUECTBO COOTBETCTBYIOLIETO
JOJKHOCTHOTO JIMLA WIH €ro JOLKHOCTh B anMuHKucTpaunu JJOY, a Takxke CBOI, UM,
OTUECTBO, TMOYTOBBIA ajpec, IO KOTOPOMY JOJDKEH OBbITh HAIlpaBJIeH OTBET,
yBeIOMIICHHUE TIepeapecaliii 0OpalleHus, u3jaaraeT CyTh NpeaIoKeHNs, 3asiBICHUS WIN
KaJI00bl, CTABUT JIMYHYIO MOAIMUCH U J1ATy.

3.2. B ciyyae HE0OXOMMOCTH B MOJTBEPHKIACHUE CBOMX JIOBOJOB IPa)XJAAHUH IO
NUCHbMEHHOMY OOpAIIeHUIO MpHiaraeT JAOKYMEHThl W MaTepuasibl JIMOO WX KOIUH,
KHWKKA M OPUTMHAIBI HHBIX JOKYMEHTOB, TIPWIOXKEHHbIE K OOpalleHusM,
BO3BPAIAIOTCS 3asIBUTENSM TI0 UX MPOCKOE.

3.3. Obpamenue, nocrynusiiee B agmuHuctpanuto 10V no unHpopManoHHBIM
cUCTEMaM OOIIEro MOJIb30BAHMS, TOJJICKHUT PACCMOTPEHUIO B MOPSIJIKE, YCTAHOBIECHHOM
HactosmuM [lomoxenunem.

3.4. I'paxxnanuH HarpapisieT CBO€ MUCbMEHHOE OOpallleHue HEMOCPEACTBEHHO Ha
ums 3aseayromero 10V wim ero 3amMecTUTENEn.

3.5. IlucekMenHoOe oOpallieHne MOJICKUT 00S3aTeTLHOM PETUCTPAIMA B TEUCHHE
TpeX AHEN ¢ MOMEHTa MOCTYILJICHUS.

Bce mocrynatonme B agmunuctpaimio JIOY nucbMeHHbIe oOpalleHus TpakaaH
IPUHUMAIOTCA, YYUTBIBAIOTCS, PETUCTPUPYIOTCS. PerncrpailnoHHblii HHIEKC O0pallieHus
IpaXXIaH YKa3bIBae€TCsl B IMUCHBMEHHOM OOpAILEHUH, KOTOPBIM CTaBUTCS B HUKHEM
IIPaBOM YTy IEPBOIO JHUCTA.

3.6. Tlucebma rpakJaH C TMOMETKOM <«IMYHO» IOCJIE€ MPOYTEHHUs aApecaTtoM, B
cly4yae, €CiId B HHX CTaBATCS BOIPOCH, Tpedyromue OoQUIHATBHBIX OTBETOB,
NepeIatoTCsl Ha PErUCTPALIMIO B YCTAHOBICHHOM IMOPSIJIKE.

3.7. IlucbmeHHoe oOpailleHue, CojAepKaliee BONPOCHI, PEIIEHHWE KOTOPBIX HE
BXOJUT B KoMmmeTeHIuio aqmuuuctpauu 1OV, noaiexxur nepechlike B TCUCHUE CEMU
JHEH CO JHS pPErucTpaldd B COOTBETCTBYIOIIMNA OpraH WM COOTBETCTBYIOIIEMY
JOJPKHOCTHOMY JIMITy, B KOMIIETCHIIMIO KOTOPOT'O BXOJWT pEIICHHE MOCTaBICHHBIX B
oOpalieHud BOMPOCOB, C YBEAOMJICHHEM TpakKJaHWHA O Tiepeajpecal ero
oOpalieHus, 3a HWCKIIOYEHHEM Ccllydasi, yKa3aHHOro B TM.m. 5.4, 5.8 HacTosIero
[Tonoxenus.

3.8. 3ampemaercss HampaBisSITh KaJloObl TpakJaH Ha PAaCCMOTPEHHE TEM
JIOJHKHOCTHBIM JuIaM anMuuuctpauun JJOY, pemenue wnu aeiictBue (Oe3zaeiicTBue)
KOTOPBIX 00KayeTcs.

4. PaccmoTpenue oOpanieHuii rpakaaH, NOAr0TOBKa 0TBETOB

4.1. Obpamenue, nocrynusiiee 3apenyromemy JJOY, moanexuT o0s3aTeIbHOMY
PaccCMOTPEHHUIO.

4.2.  VYwuyer, peructpalusi, XOJ  pacCMOTpEHHUsI  OOpallleHusi  TpaxaaH
OCYIIECTBIISIIOTCS 3aBEAYIOIINM C 3aHECEHUEM B JKypHAJ OOIIEHUH TpaXaaH.

4.3. 3aBenyrommii JJOY:

- o0ecrnieunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PAacCMOTPEHHE
oOpallieHusi, B ciiydae HEOOXOJUMOCTH — M C Yy4YacTHEM TIpaKIaHHHA, HAIpPaBHUBILEIO
oOparieHue;

- 3ampammBaeT HEOOXOMUMBIE MJIsI PacCMOTpEeHHs] OOpalleHusi JTOKYMEHTHI U
MaTepualibl B JPYrUX OpraHax M y JAPYTHX NPEeANnpusTUid U OpraHu3aluil ropoaa, 3a
UCKJIFOUEHUEM CYJIOB, OPraHOB JI03HAHUS U OPTaHOB MPEIBAPUTENBHOTO CIEACTBUSA,

- IPUHUMAET MEpPbI, HANPABJICHHbIE HA BOCCTAHOBIICHUE WJIM 3aIIUTY HAPYIIEHHBIX
npaB, CBOOO/I U 3aKOHHBIX HHTEPECOB TPaXKIaHNHA;



- JIa€T MUCbMEHHBIE OTBETHI MO CYIIECTBY MOCTABJIEHHBIX B 00pAIlIEHUU BOIIPOCOB;

- YBEAOMJISIET IpaKIaHWHA O HAMpPaBJICHUU €ro oOpallleHHs Ha pacCMOTpPEHHE B
JIPYrold OpraH Wiu OpYrue NPeanpusiTys U OPraHU3alMy ropojia B COOTBETCTBUM C UX
KOMIIETEHIIUECH.

4.4. VYupexneHus, MO HalpaBICHHOMY B YCTAaHOBJIEHHOM MOPSAIKE 3arpocy
3ageaytomero IOV, paccmatpuBaromiero oOpaiieHue, o0si3aHbl B TedeHue 15 mHei
NPEOCTaBUTh IOKYMEHTHI U MaTEpUabl, HEOOXOAUMBIE AJII PACCMOTPEHHS OOPAICHUS
3a HCKIIOUYEHHEM JIOKYMEHTOB M MAaTEpHalIOB, B KOTOPBIX COJEPKATCS CBEICHUS,
COCTaBJISIIONINE TOCYJAPCTBEHHYIO WM OXpaHseMyro (henepanbHbIM 3aKOHOM TaiiHy, U
JUTSl KOTOPBIX YCTAHOBJIEH OCOOBIN OPSAIOK MPEI0CTaBICHUS.

4.5. OtBeThl Ha OOpalIeHus TpaxiaaH, MPUCIaHHbBIe HA UM 3aBenytoiiero [0V,
TOTOBSITCS Ha OJIaHKE YUPESXKICHHS 3a MOANUCHIO 3aBeaytomiero [0V u peructpupyrores
B XKypHaJe.

4.6. OTBeTHl JOMKHBI COJAEPKAaTh KOHKPETHYIO M YETKYI0 MH(POPMAIMIO MO BCEM
BOMPOCaM, TTOCTABJICHHBIM B OOpallieHuH rpakaan. Eciu 3asBuTento 1aH OTBET B YCTHOM
dbopme, ToO B Marepuanax, IpUIOKEHHBIX K OOpaIIeHUIO, TOJDKHO OBITH 3TO yKa3aHo.
Ecnu maercs mpomMeKyTOUHBIN OTBET, TO YKa3bIBAETCS CPOK OKOHYATEIBHOIO PELICHUS
MIOCTABJICHHOI'O BOMPOCA.

OTBeThl, NOArOTOBJIEHHBIE HAa OCHOBAHWM MPABOBBIX JOKYMEHTOB, JOJIKHBI
COJIEP>KaTh PEKBU3UTHI 3THX JOKYMEHTOB C YKa3aHUEM J1aThl 1 HAUMEHOBAHUS.

OTBeT Ha KOJUJIEKTUBHOE OOpalleHUE OTIpaBiIseTcss Ha WMS MEPBOro
NOJIMKCABILIET0 €ro JIMIA, €CIM B IMHUCbME HE OrOBOPEHO KOHKPETHOE JIUIIO, KOMY
HAJJIEKUT JaTh OTBET.

OTtBer Ha oOpameHue, mnocrynuBimiee B Aamunuctpamuio JOY  no
WH(OPMAIIMOHHBIM CHCTEMaM OOIIEro TMOJb30BaHUS, HAMPABIAECTCA IO MOYTOBOMY
aZpecy, yka3aHHOMY B OOpallleHuH.

4.7. OOpamieHusi TrpaxgaH TMOCI€ WX  PacCMOTPEHHUS  HCTIOTHUTEISIMU
BO3BPAI[AIOTCSI CO BCEMHM OTHOCSAIIMMHUCA K HUM MaTepuaiamu 3asenytoiniemy JIOVY,
KOTOpHBI (OpMUPYET JieTIa, B TOM YHUCIIE C OTBETOM 3asBUTENIO B ClIydae, €CJI JaBajioCh
nopydeHue nHOOPMUPOBATH PYKOBOJICTBO O PE3yIbTaTax pacCMOTPEHUSI.

4.8. [lops10K BUSUPOBAHUS MOATOTOBICHHBIX OTBETOB Ha OOpAallleHUs TpaKJaH 3a
noanuckto 3asenyromend JIOY u ero 3amecTuTeNeil yCTaHABIMBACTCS CICAYIONIUN: Ha
BTOPOM 3K3EMIUISIpE OTBETA 3asBUTEIIO B JIEBOM HIDKHEM YTy YKa3biBaeTcs (haMuiIust 1
HOJIITUCH UCIIONHUTENSI, HOMEpP €ro CiayeOHOro tenedoHa, a TaKKe MPOCTABISIOTCS
BU3Bl PYKOBOJUTENEH, y4acTBOBAaBIIMX B TOATOTOBKE OTBETa, C pacuIMppoOBKOI
dbamunuii.

4.9. Ha xaxx0oM 00pallleHuu 1ocjie OKOHYATEIbHOTO PEIIEHUSI U €r0 MCIIOJIHEHUS
JOJKHA OBITh OTMeTKa 00 wucnoigHeHun «B neno», gata W JWYHAs MOANKCH
JOJKHOCTHOTO JIWIIA, MPUHSABIIETO 3TO pemieHue. [Ipeninoxenus, 3asBaeHus 1 *Kaao0sl,
KOITUU OTBETOB Ha TpakJIaH (HOPMHUPYIOTCS B JI€JI0O B COOTBETCTBUHU C YTBEPKIACHHOU
HOMEHKJIATYpPOU AEN.

5. Ilopsimok paccMOTPEeHUS OTAEJIbHBIX O0OpaleHn i

5.1. OoOpamenus rpaxmad, noctynusimue 3aBeayromemy JIOY wu3 cpencts
MaccoBOil MH(pOpMAIMK, pacCMATPUBAIOTCS B TOPSAKE U CPOKH, MPEIyCMOTPEHHbBIE
HactosauM Ilomokennem.

5.2. B ciayyae ecnu B MUCbMEHHOM OOpallleHuH He yKa3aHa (haMuiusl TpaxJIaHrHa,
HaNpaBUBIIETO OOpaIleHne U MOYTOBBINA aJpec, M0 KOTOPOMY JIOJDKEH OBITh HAIpaBIieH



OTBET, OTBET Ha oOpareHue He aaercs 3aBexyromied JIOY, npuHMMaeTcs perieHue o
CIHMCAHUU JAHHOTO oOpaieHus «B aemnoy.

5.3. Ecinu B yka3aHHOM OOpallleHHH COAepkKaTcsl CBEIEHUSI O MOAT0TaBIMBAEMOM,
COBEPIIIAEMOM WJIM COBEPIICHHOM MPOTHBONPABHOM JCSHUH, a TaKXe O JUIE, €ro
MOJTrOTaBIMBAIONIEM, COBEPIIAIONIEM WM COBEPUIMBIIEM, OOpaIeHHE MOJJIEKUT
HaNpaBJICHHUIO B OPTaH B COOTBETCTBHUHU C €TI0 KOMITETEHITHEH.

5.4. OOpaieHre, B KOTOPOM OOXalyeTcsi CyneOHOe pelieHHe, BO3Bpaliaercs
IpaXXIaHUHY C Pa3bsICHEHWEM TOpsiIKa 00’KaOBaHUS JAaHHOTO CYJeOHOTO pelIeHuUs.

5.5. Ilpm mnosnydyeHMH NHCbMEHHOrO OOpalleHHs, B KOTOPOM COJEpKaTcs
HEIEH3YpHbIE, OCKOPOUTENbHbIE BBIPAXKEHUS, YIPO3bl KU3HU, 3J0POBBIO WIIH
UMYILECTBY JTOJKHOCTHOTO JIMIA, @ TAKKE€ YJIECHOB €ro CeMbM 3aBEeNyIOLIUW BIPaBe
OCTaBUTh oOOpaleHrue 0e3 OTBeTa MO CYIIECTBY IOCTaBJICHHBIX B HEM BOIPOCOB U
COOOIIUTh  TpaXJaHWHY, HANpaBUBIIEMY  oOOpamieHue, O  HEJOMYCTUMOCTH
3JI0yIOTPEOICHHUS TPABOM.

Pemenne o cnucanuu qaHHOTO OOpamieHus: «B 1emo» u HampaBlIeHUH COOOIICHUS
3aSBUTENI0 O  HEJOMYCTUMOCTH  3JIOyMOTpPEOJICHHWs TpaBOM TMPUHUMACTCS U
noAnuckiBaeTcs 3apenyomum JJOY wim 3aMecTuTeneM.

5.6. B cnyuae ecnu TEKCT MUCHMEHHOTO OOpalleHHs HE MOJJAeTCs MPOYTEHHUIO,
oOpallleHle He TOJUIeKUT HAIMPABJICHUIO HA PACCMOTPEHHE W OTBET Ha HEro HE JaeTcsl.
3asgBUTENIO0 00 3TOM COOOIIAETCs, €CIM ero (pamMuius M MOYTOBBIM aJpec MOIAAI0TCS
IPOYTEHHIO.

5.7. O6paieHus rpax/aH, MOCTYNHUBIIME OT OJHOTO U TOTO € JULA 10 OJHOMY U
TOMY K€ BOIIPOCY, €CIM CO BPEMEHU IOJlayu TMEepBOro OOpalleHHus UCTEK
YCTAHOBJIEHHBIN  HacTosiuM llookeHreM CpoK pacCMOTPEHMs] WIM 3asiBUTENb HE
COTJIaCEH C MPUHSATHIM MO0 €ro 0OpaIIeHUIO PEIIEHUEM, CYUTAIOTCS TOBTOPHBIMH.

[Ipu paGoTe ¢ MOBTOPHBIMU OOpAIICHUSIMH JI€TIONPOU3BOIUTEND POPMUPYET JEIIO C
y’K€ UMEIOIIUMHUCS TOKYMEHTaMU 0 00pAaIlleHUsIM JJAHHOTO 3asBUTEIIS.

He cuurtaroTcsi MOBTOpPHBIMH OOpaIieHUss OAHOTO W TOTO K€ 3asBUTEIN, HO TIO
pa3HBIM BOIIPOCaM, a TAKKE MHOTOKpPATHBIE — IO OJJHOMY M TOMY € BOIIPOCY B ClIydae,
€CJIM TPUYHUHBI, MO KOTOPHIM OTBET IO CYIIECTBY TOCTaBICEHHBIX B OOpalleHun
BOIPOCOB HE MOT OBITh JaH, B MOCIEAYIOIEM ObUIM YCTPAaHEHbI, TPakIaHWUH BIIPABE
BHOBB HalpaBuTh oOparieHue 3apeayromemy J0VY.

5.8. B ciydae eciii B TMCbMEHHOM OOpAIEHUH TPa)KJIaHWHA COAEPKHUTCS BOMPOC,
Ha KOTOPBIM eMy MHOTOKPATHO JaBaJIUCh MUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C
paHee HaIlpaBJIIEHHBIMHA OOPAIICHUSIMHU, U TIPYU STOM B 0OpaIIeHUU HE MPUBOAATCS HOBBIC
JTOBOJABI  WJIM OOCTOSITENHhCTBA, 3aBenytomuid JIOY BmpaBe MNPUHATH PEIICHHUE O
0€30CHOBATENILHOCTH  OYEPENHOr0 OOpallleHusT W MPEeKpalleHUH MEpPEernucKd ¢
rpaxgaHuHoM. O [1aHHOM pEUIEHUU YBEJOMIISIETCS TPaKJaHWH, HAIpPaBUBIIHMA
oOpareHue.

5.9. B cnyyae ecnu OTBET MO CYIIECTBY MOCTABJIIEHHOTO BOMPOCa B OOpaIlieHUH HE
MOXeT ObITh JaH 0e3 pas3rialleHus CBEACHHUH, COCTaBISIOIIUX OXpaHIEMYIO
denepanbHBIM 3aKOHOM TaliHy, Tpa)XAaHUHY, HallpaBUBIIEMY OOpalleHre, coo0IaeTcs
0 HEBO3MOXHOCTH JIaTh OTBET IO CYLIECTBY B CBSA3M C HEJOMYCTUMOCTBIO pa3riiallieHus
yKa3aHHBIX CBEICHUH.

6. Cpoku paccMoTpeHus o0OpaleHHd U yBeJOMJIeHHe 3asiBUTeJIei

6.1. Cpok paccMOTpeHHs OOpalleHUs UCUUCIISETCS B KaJIeHJAPHBIX THSX.

Bce oOpaienusi, mNOCTynuBIIME B YyUpeXKACHHE, MOMJIEKAT 00sA3aTeNbHON
pPETUCTpallUd B CPOK, HE MPEBBIIAIONIMNA TpeX JHEH cO THS HMX IOCTYIUICHHA, 3a



UCKIIIOUEHUEM >Kallo0 Ha peleHust u JedctBus (0e3aeiicTBue) Mpu MpeoCTaBlICHUN
rOCyJIapCTBEHHBIX YCIIYT, KOTOPbIE PETUCTPUPYIOTCS HE MO3HEE CIAEAYIOLIEro pabouero
IIHS CO THA UX MOCTYIUICHUSI.

OOpamienusi, He TpeOyIoIUe JIONOJHUTEIBHOIO H3YYEHHs] M IPOBEPKH,
paccMmaTpuBaroTcs 6e30TIaraTelibHo.

O pe3synbTarax pacCMOTPEHHUS YBEIOMIISIFOTCS 3asIBUTENH.

6.2. OOpatuenus, noctynusime 3apenyromemy JJOY, paccMarpuBaroTcst B CpoK 110
OJIHOTO Mecslla CO JTHA UX PETrUCTpanuu, €ClIU MHON CPOK (MEHbIINK) HE YCTaHOBJICH
PYKOBOJIUTETIEM.

6.3. B uckmounTenbHbIX ciaydasx 3aBeayromuii JIOY BmpaBe mpomuTh CPOK
paccMoTpeHnus oOpateHust He Oonee ueM Ha 30 qHEl, yBeJOMUB O MPOAJICHUH CPOKA €ro
paccMOTpeHus1 TIpakJaHUHA, HampaBuBulero oOpamenue. Ilpoxnenue  cpoka
oopmIIsieTcs MCIOJHUTEISIMU HE MEHEe 4YeM 3a MATh JHEH J0 HUCTEUYCHMs] CpOKa
paccMOTpeHus 0OpaIIeHHS.

7. Opranu3auus padoTsbl 10 JUYHOMY NIPHEMY IPaKIaH

7.1. I'padux u mopsiaok JuyHoro mnpuema rpaxaadn B JIOY ycranaBiauBaercs
3aBeIyIOIINM.

7.2. Ilpu nUYHOM TpHEMe TPaXXKAAHUH MPEIBIBISET JOKYMEHT, YIOCTOBEPSIOIIMIA
€ro JIUYHOCTb.

7.3. Ilo Bompocam, He BXOIAIIMM B KoMmmeTeHIUo 3aseayromiero JlOY,
3asIBUTEIISIM PEKOMEHIYeTCsl OOpaTUThCS B COOTBETCTBYIOIIME OPraHbl, YUPEKICHUS,
OpraHu3alluu.

7.4. Bo BpeMs 3amMcu Ha MNPHUEM 3aBEIYIOLIMN 3alOiIHSAET KapTOUKy JIUYHOIO
npueMa rpaxiaHuHa (popma mpuiaraercs), B KOTOPYIO 3aHOCHTCA COJEpKaHHUE
oOpallleHHs rpakJaHUHA Ha JIMYHOM IIPHEME, a TAK)KE PE3OJIOLHUS BEYILEro IpUEM, C
NOpYYEHHEM JOJDKHOCTHOMY Jiniy. llpu HeoOXonmmMocTu rpakJaHam Mpeiaraercs
U3JI0KUTh CYTh BOIIpOCAa B MUChbMEHHOM Buje. [lucbMeHHoe oOpaleHrne B 3TOM ciyyae
PETUCTPUPYETCS U pacCMaTPUBAETCS B YCTAHOBICHHOM HOPSAKE, @ B KAPTOUKE JeTaeTCsl
orMeTka «OcTaBieHO 3asBJIEHUE) U 1aTa PETUCTPALIUU.

B cnyuyae ecnu u3noxeHHble B YCTHOM oOpalieHuu (akThl U OOCTOSATENbCTBA
SBIIIOTCSI OYEBUIHBIMU W HE TpeOyIOT [OMOJHUTENbHONM MPOBEPKU, OTBET Ha
oOpallieHe ¢ Corjlacusi Tpa)/JIaHuHA MOKET OBITh JJaH YCTHO B XOJI€ IMYHOTO MIPUEMa, O
4yeM JIeJIaeTCsl 3alich B KapTOUKe JIMYHOTO IpUeMa rpakJaHuHa. B octambHBIX citydasix
JlaeTcs MMCbMEHHBIN OTBET MO CYIIECTBY MMOCTABIEHHBIX B OOPAIIEHUH BOIIPOCOB.

7.5. IIpu NOBTOPHBIX OOpAIIEHUSIX MOJOUPAIOTCS UMEIOIIHNECS MaTepUabl MO 1Ty
3asBUTENS.

7.6. B xone nu4HOrO mpuemMa rpakIaHuHy MOXKET OBITh OTKa3aHO B JajbHEHIIEM
pacCMOTpPEHHH OOpalleHus, €Ccau €My paHee ObUl J1aH OTBET IO CYUIECTBY
MIOCTABJICHHBIX B OOpaIlleHWH BOMPOCOB, B TOM YHUCJIE B Cllydyae MPEKpalleHUus ¢ HUM
MIEPENHUCKHU U MIPU OTCYTCTBUH HOBBIX JIOBOJIOB, MOJJICKAIIUX MPOBEPKE.

7.7. Ecnu rpaxgaHWH BBUAY OTPAaHUYEHHBIX CITIOCOOHOCTEH WM BO3MOKHOCTEH
3JI0pOBBSI HE MOXKET CAMOCTOSITENIbHO B MUCbMEHHOM (POpME U3JI0KUTh CYyTh 0OpaIlieHus,
€My OKa3bIBaeTCsI IOMOIIb B HAMMCAHUU OOpPAICHHUS.

7.8. B cinydae rpyboro, arpecCHBHOrO TOBEACHHUS TpakJaHUHA MPHUEM
IpeKpaliaercs, 0 4eM Jenaercs 3amuch B yueTHOW ¢opme. ['paknaHe ¢ mpuzHakaMu
AJIKOTOJIBHOT'O, HAPKOTHUYECKOr0 WJIM MHOTO TOKCHUYECKOTO OIbSHEHHsI Ha NpPUEM He
JIOITyCKaIOTCSI.

8. PaGora ¢ o0OpameHusiMu, NOCTABJIEHHBIMU HA KOHTPOJIb



8.1. ObpaiieHusi, B KOTOPBIX COOOIIAETCS 0 KOHKPETHBIX HAPYIICHUAX 3aKOHHBIX
IIPaB U UHTEPECOB I'PAXaH, CTaBATCSI HA KOHTPOJIb.

8.2. JIoMKHOCTHOE JIMIIO — UCIIOJHUTENb B YCTAHOBJIEHHBIE CPOKM PACCMAaTPUBAET
KOHTPOJIbHOE oOpalleHne, THPOpMUpPYeT o pe3ynbrarax 3asenyromiero JOY, roroBut
OTBET 3asIBUTENIO.

8.3. OOpaleHre CUMTAETCS HWCIOTHEHHBIM WM CHHUMAETCS C KOHTPOJS, €CIH
PacCMOTPEHbI BCE IOCTABIEHHbIE B HEM BOIPOCHI, MPHUHATHI HEOOXOIUMBIE MEpHI,
3asIBUTENISIM J1aH OTBET.

8.4. IluceMenHble oOpalleHusi, Ha KOTOpPBIE JAIOTCSI MPOMEXYTOUHBIE OTBETHI, C
KOHTpOJII HE CHUMaroTcs. KOHTposib 3aBepliaeTcsi TOJBKO I0CJIE BBIHECEHUS H
OPUHSITHUS, UCUEPIBIBAIOIIUX MEP MO PAa3pEIICHUI0 MPEIOKEHUS, 3asIBICHUS, KaJ00bI.
Pemenue o cHaTUM ¢ KOHTpOJIS TpUHUMAET 3aBenyromas JJOY.

9. XpaHeHHe MaTepUAJIOB M0 00pPAlleHUAM IPAKIAH

9.1. OTBETCTBEHHOCTHh 3a OPraHM3aLHI0 M COCTOSHHME JEJIONPOU3BOACTBA IIO
nUChbMaM M YCTHBIM OOpallleHusM IpakaaH Bo3jaraercs Ha 3aseaytouiero JJOVY.

9.2. 3aBepgyrommii JIOY opraHusyer BeIEHHE JKypHaJa pPErUCTPALMA IO
oOpaIeHusIM TpaxkaaH.

9.3. 3aBenyrommii JIOY ocyiiecTBiisieT XpaHEHUE U UCTIONb30BaHUE B CIIPABOYHBIX
Y MHBIX LENIX NPeIJIOKEeHUH, 3asBICHUN U %Kallo0 rpa)aaH.

9.4. YcranaBnuBaeTcsi CpOK XpaHEHUs MPEAJIOKEHUH, 3asBICHUH, Kano0 rpakiaaH
U JOKYMEHTOB, CBSI3aHHBIX C HUX pPACCMOTPEHHEM U pazpeumieHuem — S5 Jer. B
HEOOXOAMMBIX CIyYasiX SKCHEPTHOW KOMHUCCHEH MOXKET OBITh MPUHATO pelieHHe 00
YBEIMUYEHUU CpPOKAa XPAaHEHUS WIM O IOCTOSHHOM XpaHEHUH Hauboiee IEHHbBIX
MPEIOKEHUN TPaXKaaH.

9.5. Ilo wucreyeHMM YCTAHOBJIECHHBIX CPOKOB XpAaHEHUS JOKYMEHTBI 10
NPEJIOKEHUAM, 3asBICHUSIM M Kajo0aM TpaxaaH TMOAJIekKaT YHHUYTOKEHHUIO B
COOTBETCTBMM ¢ yTBepkJaeHHbIM DenepanbHoit apxuBHOM  ciyxk6oit  Poccuun
06.10.2000r. IlepeyHem THIIOBBIX YNpPaBICHYECKUX JIOKYMEHTOB, OOpPa3yIOIIUXCS B
JEeSITeTbHOCTU OPTaHU3alNHY, C YKa3aHHEM CPOKOB XpaHEHHUS.

9.6. XpaHeHue e y UCIIOTHUTENEN 3anperaeTcs.

9.7. OGpariieHus TpaXk/laH MOTYT HaIPABIATHCS B apXUB 0€3 paCCMOTPEHUSs, €CIIU B
HUX COJEpKAaTCAd PACCYXKICHHUS IO H3BECTHBIM MpoOJieMaM WM MOAHUMAIOTCS YXKe
pEIlIeHHbIE BOIMPOCHL, HE TPEOYIOMIME OMOJTHUTEIBHOIO PACCMOTPEHHS, a TaKKe
OECCMBICIIEHHBIE IO COJIEP/KAHUIO.

9.8. Penienue o cniucannu yka3aHHbIX oOpalieHuil mpuHuMaeTt 3asenytouuii JI0Y.



[Ipuioxenue

K [lomoskeHuto 0 mopsiaAKe pacCMOTPEHUS
oOpalreHus rpaxxaan

B MBJIOVY n/c Ne 19 «Ka3zauok»

KAPTOYKA JIMYHOI'O ITPUEMA T'PA’KIAH
Jlata npuema

®.N.0. rpaxxnanuHa

Mecto paboThl

Jlomamauit agpec

Tenedon

Conep:kanue yCTHOTO 0OpalleHus

Pe3ynbTaT paccMOTpeHUs1 yCTHOTO 00OpallleHusl Tpa)KJaHuHa
1. Komy oTmpaBiieHO (pe30Iro1us)

2.JlaTa ucnoytHeHus

3.JlonoNHUTENbHBIN KOHTPOIb

4.CHATO € KOHTPOJIA

5.Pe3ynbrar

6.I[aTa, JOJDKHOCTB MCITOJIHUTCIIA

7.0T rpaxxaaHruHa NpUHATO UChbMeHHoe 3asiBieHue ([Ipunaraercs)

Bx. Ne ot « » 20 T.




